
xdag4!t, sup€wlgory ad coDfiiteErial

T]je purpose ot urilizaEton shal1 be fo! death of a

iimediale fafrily'hea4 the employee,s spouse and the forlo{trs
lelativ$ of either tne efrptoyee o! rne Epowe | larert/guardian, 6rep-
paien!, grandlarerli chi1d, grandchild, blorher. EiEter, son i,,ratr.
dduqh te !  i n - l aw ,  auL .  uc te .  o !  r v  o the ,  pF -6on  cons  de reo  ro  be  a
pemanent nembe! of rhe imediar€ noueehold_

Mdagenent, €upefrisory dd cdfidenlial persouel sha11 be g.dted up
Eo fiwe day6 for each beleaverent,

ude! lhe provisiorE .f beleavenen! leawe
in no loEs of pay ro tne emp16yee.

a laid leave of alrsence sha11 be grdted to alto{ an eiproyee ro
appea! ir.espon6e Eo a subpoena duly sewed/ whe, olher than a
liligant, a3 forlovEl

In a ca6e before a ered jury,

In a crinlnal case befole a cour! 'iEhin tne srale;

1n a conrt vthin th€ couly in ,hich the
employee resid*, or ontEide of Eaid couty if vithi, 150 niles
of !1ace of reEiiterce.

Leave my be glanEeal for the days of atrenibnce in cour as celrified
by the clerk o! other aulholized officer of 6uch courr or srand jury,
o! by r]je attorney fo! the lirigdt

ex.eed tro days in whicb the

a paid leawe of alrEence 6ha11 be granred to all m'asenenr,
€lpediso.y dd confidenlia1 pelsome1 rcquired ro relde! jury senice

}n upaid leave of alsen.e €ha1l be granted !o celtificated masenent
per6oM€l  -equ i red  -o  ' -nde 'u -y  ser i .e  in  a



A paid leave of anBence shal1 be graled rd tuy classified mmgemenr,
lial lerEomer required to lenaler lury senice

or r4unicipat rhan two percen! of
all cra8sified enlployee Ehall be sraled sucn leave, ,i!h pay, a! any

Tne €nployee seeking an official appealdce leawe shatl slbnit a
request, accofrpanied by lhe official older, fo! d applded:b6ence to
Ehe Alsi€tdl pelsome1 sefrice. such rcquesr sha11
be sul:nitred not leEa rhm 10 days prio, ro the besi@ing of .he

of tne request shalt also be given to rhe imediare
supefrlsor at lne rine of €ubmtral.

If a paid leave of abEence is glanred, att lury o! sirnese fees
rec€lwed by the employee 3ha11 be renftled ro the bwiness offtce of

lerum !o acti€ Benicei the enptoyee shall conlrere
a Di€tric! absence fom, The eiployee sha1l plovide verifi.ation bv

actxal days sened on judicial and officiat appearance

Pelaonal Neceg5ity l,eave

nanasehent, supe*1soly dd confidential
to ltilize w to seven days of !hei.
pelsona1 necessity leave ir ary one year

persobel sha11 be enrtled

.accunulared 
8i.k leawe fo!

only fo! reaso4s rhar are:
rhtcn the e(ployee cauot be

the enptoyee

persoral neceEsily leawe Gy be used
inwolwe cirturorece!

er?e.!ed to disiesard) and rhich require
duling his/ner a6siq4ed duty hours.

rer8onal !€ave {it}r lay

r4aFgemenri snpeniBory ad corfidenrial peEomel wilt be prcwided
of pelsoEl Ieawe per yea! (rcn cunulatiwe) Firhont loss

PerEoEl leawe rtth pay sha11 only be utitized when !!e ci'cumsiances
1i8ted fo! per.onal



I

PERSoNAI !t!t/Es (conEinued)

Sbolt-tem &Elgdcy r,€ar

celrlr-caL-d llHagerelt persomet my lequeB. q snolr Lem pe!€dar
p3y, nol ro 4ceed 20 eorking dayE, ro, compe.l!n9

pels(Dl-leaEtu. cla.sr.led ieaserenl, Eupewrsory ed confruriai
persr)er My Lem pelsoDt leave wilh6uL pay, rcr Eo
*ceed 20 rcrking days, fo! .drpelltng p.!

The sup.liElenden! !a€ lhe !igh! !o applde o! ddy any rcquegt fo!
short-ten energelcy leaw€.

Requests fo! Bholt-refr €mersency teawe viti De
whenwer losEtbre. I! thos€ ln.ta.ceE rhE.c
tmplropliate to submlr a p!io! Eiften lequeEE,
be Mtle. The welhal rcqu€E! , r be follored up

Ar1 Bholt-tem erergen.y reaveg eirr be vithou!

{ith app!@a1 of lhe snpefirtddenr, conpensarory
in lieu of 10sE of Daw.

Bubmttt.it in rritlng
it Euld be cteally
a werbal ieque€t my
!y a Eltten leqnest

rlhe my be rtilized

adopted: Ndember 4, 1997

judr.rar &d offrdar a@.alades
.:.eaPud tu@ jwy ecy
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